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St Mary’s Catholic Primary School

COVID-19 GUIDANCE
Dear Parents/Carers

As you are all aware, the government has recently announced plans for schools to reopen for specific year groups from 
June 1st.

Preparing for the reopening is something that we have been carefully considering and planning for. Since the 
government announcement, we have been reading through the guidance published by The Government and 
Department of Education. We have been consulting with the Local Authority, the Diocese, staff, parents and the 
Governing Body to formulate plans to begin the phased reopening of our school.

Please note that our plans outlined in this document are based on the current government guidance, which may be 
subject to change prior to June 1st. As new guidance is issued and school procedures are reviewed, it is likely that 
these plans could change with relatively short notice. . 

Our priorities in formulating these plans have been based on the following principles: 
1. Safety for children and staff
2. What is best for children’s wellbeing and learning. 

In line with the consensus, it is not practical and almost impossible to social distance in a school environment. What we 
can do is to reduce the amount of contact between individuals in school. Our thinking has been geared to provide this 
sustainably over a period of time. 

This plan is not intended to keep children at a 1m distance apart at all time, but keep them, where possible, in groups of 
no more than 15 children and 2 adults. However, in a school environment,  we cannot guarantee that your child will not 
come into contact with children from outside of this group.  We must be clear that it is a parents’ choice whether or not  
to send your child in and there is no pressure from the school.

We have designed a programme of phased reopening for Year 6, Year 1 and Reception only. Unfortunately, at present 
we are not able to offer Nursery provision; this is due to availability of staff and space. We will continue to review this 
offer as the new arrangements begin.  We will phase the introduction of each year group over a period of time and still 
continue to offer provision for vulnerable and key worker children.

Please note that the plans in place for reopening will seem very different to the school we left on March 20th. Those 
children coming to school may not work with the teacher they left in March. Class sizes will be smaller and organised in 
to ‘hubs’ and children will not interact as they once did. Playtimes and lunchtimes will be staggered, and our school 
hours will be altered to ensure staggered starts and pick up times to prevent adults or children congregating. 

Each Friday, the school will close after lunch with staggered times. This is for the following reasons: 
● Permit a deep clean of the classrooms. 
● In order to plan the work for at home learning and for children in school, teachers will need planning time. 

Normally we would provide this with additional teachers, but to minimise contact we will do this all on Friday 
afternoon. 
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Unfortunately, parents will not be allowed in the school building or to have meetings with teachers. All contact will be 
via email, which we will endeavour to reply to as quickly as possible. 

As the children return to school, careful planning is key. With that in mind, it is important we know in advance how many 
pupils are on site each day. Please notify the school by Monday 25th May 3pm, via our survey, should you require 
a place for your child. We will initially ask you to indicate whether you will send your child to school for a two-week 
period between Tuesday 2nd- Friday 12th June.

If your child is in the specified year groups and you would like them to return to school after 2nd June, we will need time 
to accommodate the increase in numbers. Unfortunately, we are unable to permit any additional children to join 
midweek. We ask that you notify us during in advance of your intention to send your child to school, and then those 
children can then join their year group during the w/b 15th June.

With this in mind, we will phase our reopening of St Mary’s as follows:

Monday 1st June: INSET day. School will be closed to all children

Tuesday 2nd June: Year 6 and children of key workers will return to school 

Thursday 4th June:  Year 1 children return to school.

By the end of this first week, Year 6 and Year 1 will be on site.

Monday 8th June: Reception children will return to school. This means Year 6, Year 1 and YR children will be on site.

We recognise that people may have some worries and questions about returning to school. We hope that by outlining 
our plans to you in this document, you will feel informed about what this provision will look like. 

Across the next several pages you will find our school’s plan to keep our children, families and staff as safe as possible. 
You will also find answers to some of the questions raised in our online survey that was designed to judge the potential 
uptake in a possible return to school.

We are conscious that this is a large document but we would be grateful if you could take the time to read through this 
information so that you can make an informed decision.

We would like to take this opportunity to say thank you for all your support in enabling children to participate in the home 
learning and enrichment activities. We know that these are difficult times for everyone and we appreciate your continued 
support. 

Yours sincerely,

Mr Sims and Miss Phipps 



School day timings: 

Staggered start: Timings for year groups. 
The school day will be arranged as follows into four sections for the year groups. Should children arrive later than their 
designated arrival time, they will not be permitted to arrive until all other year groups have gone in. Key worker children 
in YR, 1 and 6 will join their year groups.

Beginning of day: 
• Parents will not be permitted on site. 
• Children will line up outside school with a distance of 2m. One class will line up towards Westmount Road, the 
other towards Glenesk Road. 
• Parents and students should aim to arrive at school as close to their start time as possible (not early or late)
• Staff will be present at the gate to escort their class in to their classroom

End of day:
• Dismissal times will be staggered for each year group.
• As per the arrangements for the beginning of the day, parents will not be permitted onsite.
• Parents will line up as in the morning in two lines outside the school.
• Staff will walk the children in their hubs to the school gate by the pavement. 
• The children will line up in their hubs and will be dismissed one at a time to their parent/carer queuing outside     
the school gate. 

 Year 6 Key worker 
children

Year 1 Reception

Arrival 8:30 8:50 9:10 9:30
Break 10:00 10:20 10:40 11:00
Eating time 20 
minutes

11:40 12:00 12:20 12:40

Playing time- 20 
minutes

12:00 12:20 12:40 1:00

End 2:40 3:00 3:20 3:40



Classroom Organisation

• Children will be arranged into hubs of no more than 15 students. 
• They will be allocated with at least two adults, where possible.
• Hubs should not mix with any other hubs
• Children will be allocated a seat that is at least 1m distance away from each other, they will sit at their own 
individual desks. 
• Equipment that children will need during the day will be set out at their desk.
• Teachers will be encouraged to use the outside space where appropriate.

Some examples of the organisation of infant classrooms:

Some examples of the organisation of junior classrooms:

Good hygiene
• Children will be expected to wash their hands regularly throughout the day.
• They will be encouraged to bring in their own sanitiser and tissues. 
• Hand wash and sanitisers will also be available in class. 
• Children will be discouraged from bringing anything from home that is unnecessary. They do not need to 
bring in book bags. They will be asked to bring in their own, named water bottles.
• Cloakroom areas in the classrooms will not be used. Instead children will place cardigans/jumpers/coats 
on the back of their own chair. 
• Toilet breaks will be supervised by adults to prevent congestion, mixing between hubs and promote 
handwashing 



Lunch and break times for children: 
• The playground has been split into four different sections, using clearly visible barriers
• Each hub will be allocated their own section and will not mix between sections. 
• Playtimes will be staggered in year groups so no more than four hubs will be on the playground at one time. 
• The mile track will be used to circulate around the outside of the playground in order to prevent any hubs 
from crossing over in the playground
• Outdoor equipment will not be used. 
• Children will bring in packed lunch which will be eaten inside classrooms. 
• A packed lunch will be provided for those children who normally eat school dinners.
• After they have eaten, children will go in to the playground
• Midday meal supervisors will support supervising at this time. 

The playgrounds:

Additional Cleaning:
• During half term, the school is conducting a deep clean of the premises including extra sanitation via fogging 
machines. 
• These are widely used in the healthcare industry and used to sanitise all surfaces it touches and sanitise 
the air killing airborne bacteria and viruses. 
• We have employed one of our cleaners to work throughout the day when we return to school to clean 
frequently touched surfaces (bannisters, door handles) 



PPE: 
• In line with guidance, it is not recommended to wear a face covering or face mask in schools. 
• If a child becomes unwell with symptoms of coronavirus whilst in school and needs direct personal care until 
they can return home, a fluid-resistant surgical face mask should be worn by the supervising adult if a distance of 2 
metres cannot be maintained. 
• If contact with the child or young person is necessary, then disposable gloves, a disposable apron and a 
fluid-resistant surgical face mask should be worn by the supervising adult. If a risk assessment determines that there is 
a risk of splashing to the eyes, for example from coughing, spitting, or vomiting, then eye protection should also be worn
• We have supplies of PPE available in school should any member of staff be in contact with a child displaying the 
symptoms
• We have contact free, digital thermometers for accurate temperature readings 

Coronavirus Symptoms:

• If a child becomes unwell with a new, continuous cough or a high temperature, they should follow the stay at 
home guidance for households with possible coronavirus (COVID-19) infection.
• If Covid 19 symptoms develop at school the child will be sent home quickly and directly.
• Before a child is collected they will be isolated with an accompanying adult. 
• All children who are attending school will have access to a test if they display symptoms of coronavirus.
• Should a child test positive, the rest of their class will be sent home and advised to self-isolate for 14 days.

Curriculum: 
• Year groups will decide how to design their curriculum during the phased reopening. It is highly likely that 
members of staff will be working in a different year group to their usual class, however it is our intention that where 
possible YR, Y1 and Y6 staff will remain with that year group, supported by colleagues from additional years.
• Home learning will continue for those children/year groups not attending school and it is the intention that it will 
mirror the curriculum covered in school. . 
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AT HOME BEFORE SCHOOL 
The government has announced that, if it is judged safe to do so, primary schools will reopen from Monday 1st  
June for children in Reception, Year 1 and Year 6.  This leaflet is designed to explain how families and staff 
can help us to make this return to school safe and successful for all of our children in these year groups.

Do not come to school if anyone in your 
home is displaying possible symptoms of 
coronavirus. This is a high temperature 
or a new, continuous cough. Feeling 
unwell means staying at home.

Check everyone’s temperature either 
using a thermometer or hand- do they 
feel hot to the touch or unusually cold. If 
unsure keep the whole family at home.

Check that everyone coming to school, 
adults and children, have washed their 
hands just before leaving home, 
ensuring all parts of the hands are 
covered.

Arrive at the agreed time. Once the 
school day has started late arrivals will 
not be admitted until all other pupils 
have entered the school.



Children should wash or sanitise their hands prior to arrival at school and will be reminded to do 
so frequently throughout the day. 
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DROP OFF AND COLLECTION
The government has announced that, if it is judged safe to do so, primary schools will reopen on Monday 1 
June for children in Reception, Year 1 and Year 6.  This leaflet is designed to explain how families can help us 
to make this return to school safe and successful for all of our children in these year groups.

Do not bring children to school if anyone in your home is displaying possible symptoms of 
coronavirus. This is a high temperature or a new, continuous cough.

Families should arrange for children to arrive at the following times:
8:30am Year 6 children  ( starting Tuesday 2nd June)
8:50am Key Worker children ( starting Tuesday 2nd June)
9:10am Year 1 children ( starting  Thursday 4th June)
9:30am Reception children ( starting  Monday 8th June)

Parents and children will line up outside school with a distance of 2m. One class will line up 
towards Westmount Road, the other towards Glenesk Road

Children will be escorted, in their hubs, by staff members at the beginning and end of the day. 

Pick up will be slow in order to safely dismiss the children, please bear with us. Families should 
arrange for children to be collected at the following times:
2:40pm Year 6 children
3:00pm Key Worker children
3:20pm Year 1 children
3:40pm Reception children

Adults should stay 2m away from each other wherever possible.. Staff will not be able to meet 
with parents and communication should be via email whenever possible.

Children should stay close to their families, holding their adults hand and leave Glenure Road as 
soon as possible to allow the next group to distance safely. 
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SCHOOL DAY 

Door handles, toilets, sinks and desks will be cleaned during the course of the school day.
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The government has announced that, if it is judged safe to do so, primary schools will reopen from Monday 
1st June for children in Reception, Year 1 and Year 6.  This leaflet is designed to explain how the school plans 
to make this return to school safe and successful for all of our children in these year groups.

Each class will be split into smaller groups of no more than 15 and these ‘hubs’ will be taught in 
separate classrooms. ‘Hubs’ will be allocated 2 staff members, where possible, but this may not 
be children’s own class teacher. 

Children will sanitize their hands regularly during the school day, especially before eating.

Each child will have their own designated space where they can sit individually, at least 1m 
away from others, and will be provided with stationary and resources if they do not bring in their 
own. 

The children in each hub will eat in their allocated class room before having allocated time slots 
within one of the playground sections for outdoor play. Please send in a named water bottle. 

The children will follow a weekly timetable. All activities taught will be the same as those 
provided for pupils at home.

The ‘hubs’ will have separate play areas.

There will be NO breakfast club or after school club provision.
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INFECTION PROCESSES

The Senior Leader or a member of the Office Staff will call the parents of that child to inform 
them that they are unwell and any symptoms. 

SCHOOL VALUES: FAITH, MERCY, TRUTH, RESPECT, RESILIENCE, LOVE

The government has announced that, if it is judged safe to do so, primary schools will reopen from Monday 
1st June for children in Reception, Year 1 and Year 6.  This leaflet is designed to explain how the school will 
respond if there is a suspected or confirmed case of coronavirus.

If a child complains of feeling unwell in any way shape or form that child will be removed from 
the classroom and brought to one of the designated, isolated medical rooms.

The child will then have their temperature taken and symptoms recorded by a Senior Leader.

The child will be isolated in dedicated medical room.  

Parents will be expected to pick their child up and other siblings as soon as possible.

If the child has symptoms of COVID-19 you will be expected to isolate and follow Government 
guidelines. 

If your child has no symptoms of Coronavirus and is just generally unwell, normal procedures 
will apply.

Parents should email the office to inform them of their child’s wellbeing.
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PARENTS FAQ 1
The government has announced that, if it is judged safe to do so, primary schools will reopen from Monday 
1st June for children in Reception, Year 1 and Year 6.  This leaflet is designed to set out some answers that 
we felt may be asked by parents. If you cannot find an answer to your question here, please contact Miss 
Phipps or Mr Sims directly. 

Will the children be taught the curriculum of their year group?
There will be age appropriate activities provided to the children. It will not be the full curriculum, it will be the 
same activities provided for those children who are learning at home.

Will my child play with their friends?
Children will be placed into hubs (small class sizes) of no more than 15 children. These will be the children 
they will socialise with and be around until guidelines change again. Should numbers increase and additional 
bubbles be created, parents do not get to choose the other children in their social bubbles. 

Who will teach my child?
A member of teaching staff. We will try to keep it ot the same person, but with circumstances with staff, this 
may not be possible.

What happens if we are late to school?
People who arrive after the day starts will not be admitted until all other children have entered. When children 
arrive to school there is a routine in place, which will need to be followed by all. Children will straight to their 
classroom, with their teacher. Children arriving late will need to wait for the gate staff to be available to take 
them in at the end of this process. 

How will we collect and drop off safely? 
There will be a staggered arrival and collection time. Adults and children will be asked to queue separately 
and adhere to the necessary drop off and collection points we have arranged.

Will it be possible that social distances will be maintained?
Not at all times. Whilst the children will have dedicated areas they will come into contact with other children 
and staff during the course of the school day. The regular cleaning and frequent hand washing should reduce 
the potential spread of infection.



Have the schools been equipped with the necessary protective equipments? Will PPE be provided for 
staff?
The government has informed schools that:
“Wearing a face covering or face mask in schools or other education settings is not recommended. Face 
coverings may be beneficial for short periods indoors where there is a risk of close social contact with people 
you do not usually meet and where social distancing and other measures cannot be maintained, for example 
on public transport or in some shops. This does not apply to schools or other education settings. Schools and 
other education or childcare settings should therefore not require staff, children and learners to wear face 
coverings. Changing habits, cleaning and hygiene are effective measures in controlling the spread of the 
virus. Face coverings (or any form of medical mask where instructed to be used for specific clinical reasons) 
should not be worn in any circumstance by those who may not be able to handle them as directed (for 
example, young children, or those with special educational needs or disabilities) as it may inadvertently 
increase the risk of transmission.”
Coronavirus (COVID-19): implementing protective measures in education and childcare settings
Department for Education Guidance, 12 May 2020

Will the staff at St Mary’s be tested? 
All staff working in schools can self refer for a coronavirus test as essential workers if they are self-isolating 
because they are displaying potential symptoms. 

What about the safety of children under the shielded category?
Parents are the first educators and as such will need to make the decisions that they feel are best for their 
family, taking specific medical advice for any individual child who is in the shielded category.

Has the virus gone?
No. The rate of infection has decreased and as a result the government believes some children should now 
return to school.

Will there be a Breakfast and After School club available?
No, we do not have the adequate staffing to provide Breakfast and After school club as it will  not allow for 
adequate social distancing measures.

Why only for these year groups?
Reception, Year 1 and Year 6 are the year groups that the government has stated that, if it is judged safe to 
do so, schools should prepare to return on 1 June.

How will social distancing be at break time and lunchtime?
This is a significant challenge. Whilst the children will have separate desks they will come into contact with 
other children and staff during the course of the school day. The children in each hub will have separate areas 
within the playgrounds and it is likely that they they will come into contact with other children from within their 
hub. 

SCHOOL VALUES: FAITH, MERCY, TRUTH, RESPECT, RESILIENCE, LOVE

St Mary’s Catholic Primary School COVID-19 Guidance

PARENTS FAQ 2
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USEFUL LINKS
The government has announced that, if it is judged safe to do so, primary schools will reopen from Monday 
1st June for children in Reception, Year 1 and Year 6.  This leaflet is designed to set out links for parents to 
read in more detail the government’s advice to schools, particularly from the Department for Education.

Opening schools and educational settings to more pupils from 1 June: guidance for parents and 
carers
Distributed 11 May

Opening schools for more children and young people: initial planning framework for schools in 
England
Distributed 12 May

Coronavirus (COVID-19): implementing protective measures in education and childcare settings
Distributed 11 May

Planning guide for primary schools
Distributed 14 May

https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-primary-schools

